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Appendix 1: Standard letter on school letterhead

Regional Harbour Master

Maritime Safety Queensland

Regional Marine Operations Centre

xxxxxxxxx

Date xxxxxxxx

Dear Harbour Master

Re: Application for Restricted Coxswain (Schools) pursuant to Agreement between Marine Teachers Association
of Queensland Inc and Maritime Safety Queensland.

This is to certify that ________________________________________________ is an employee of

_____________________________________________________________ (school or college)

implementing a Queensland Studies Authority approved or accredited syllabus at our school.

I am satisfied that he/she

- Holds Recreational Marine Drivers Licence Number …………. or equivalent (…………………. )

- has completed appropriate occupational health and safety training relevant to power boat operation in
schools

- has suitable experience to conduct classes in marine studies in local area in accordance with Education
Queensland Policy HLS-PR-012: Workplace Health and Safety - Curriculum Delivery and Schedule of Risk
Management for Power Boating in Small Craft.

and hence meets the requirements under the agreement.

Please find attached the completed application form and the required fee.

Yours faithfully

………………………

School Principal/Headmaster/Headmistress
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